YacTHoe 06Le0bpasoBaTenibHOe yupexaeHue «lpaBociaBHas rMmMHasns BO UMSA CBATbIX
paBHOaNoCTo/MbHbIX Kupunna n Meogmss»
(YOY «IMpaBocnasHasa rumHasusa» r. Kemeposo)

YOY «[paBocnasH

MOJTOXXEHUME
O paboTe ¢ NepcoHasIbHbIMY JaHHbIMY Pab0THUKOB

r. KemepoBo «01» mapTa 2021 roga

1. O6uire NonoXKeHUs

1.1. MonoxeHne o paboTe C NepCoOHasbHbIMU JaHHbIMKU PaboTHMKOB UOY «[lMpaBocnaBHas
rmMMHasmss  »r.  KemepoBo pa3paboTaHO B COOTBETCTBUM C TpPyAOBbIM  KOAEKCOM,
®epnepasnbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-93, ®deaepasnibHbiM 3akoHOM 0T 30.12.2020 Ne
519-®3 1 HOpMaTMBHO-NPaBOBLIMK aKTaMu, AeNCTBYHOLMMUN Ha TeppuTopun Poccum,

1.2. Hacrvosillee MoMoXKeHWe onpegenser nopsgok pabotel  (cbopa, 06paboTKy,
NCMOMb30BaHNA, PaCMpOCTPaHEHUSA, XpaHEHUA U T. A.) C MNEepCOHa/IbHbIMA  AaHHbIMU
pabOTHUKOB M rapaHTUM KOH(PUAEHUMAIbHOCTU CBEAEHMIn 0 paboTHUKE, NPefoCTaB/IeHHbIX
paboTHMKOM paboToaaTesnto.

1.3. HacTtosuee nonoxeHue BctynaeT B cuny ¢ 1 mapta 2021 roga.

2. MonyyeHune n 06paboTKa NepcoHasIbHbIX JaHHbIX Pab0THMKOB

2.1. TlepcoHanbHble fAaHHble paboTHMKA paboTogartesib Mosy4vaeT HenoCPeACTBEHHO OT
paboTHMKaA.

PaboTopaTenb BnpaBe Nony4vaTb NepPCOHanbHble AaHHbIe PAOOTHUKA OT TPETbUX NULL TONbKO
NPy  HaMYMU  MUCbMEHHOrO Ccornacus paboTHMKA WM B WHbIX CAyyasx, Mnpsimo
npeayCcMOTPEHHbIX B 3aKOHOaTeNbCTBE.

2.2. Pabotopatenb He Bnpaee Tpe6oBaTb OT pPabOTHMKa NpeAcTaBleHUs WMHHOPMaLMK
OMOSIMTUYECKNX U PENUTUNO3HBIX YOXKAEHMSAX U O ero YaCTHOM XXMU3HW.

2.3. PaboTHMK npeAcTaBnsieT paboTodaTento AOCTOBEPHbIE CBeAeHNS 0 cebe. PaboTogaTenb
npoBepsieT AO0CTOBEPHOCTb CBEAEHWIA, CBepsis [aHHble, MNpeACTaB/ieHHble PaboOTHUKOM, C
NMEKLLNMUCS Y PabOTHMKA JOKYMEHTaMW.

2.4, Tpn U3MEHEHUN NEPCOHANbHbIX AAaHHbIX PabOTHMK MUCbMEHHO YBeAOMNSET
paboTofaTens 0 TakKMX M3MeHeHUsAX B Pa3yMHbI CPOK, He NpeBbllatownii 14 aHei.

2.5. Mo mepe HeobxoaumocTu paboTodaTeNb WUCTPebyeT Yy pPaboTHUKA AOMONMHUTENbHbIE
cBefieHMsl. PabOTHUK npefcTaBnseT Tpebyemble CBEAEHWS U B Cly4vyae Heob6X0AMMOCTU
npeabLsBASeT AOKYMEHTbI, NOATBEPXKAAOLLME JOCTOBEPHOCTb 3TUX CBEAEHNIA.

2.6. YUtobbl 06pabaTbiBaTb NEPCOHaNIbHbIE AaHHbIE COTPYAHMKOB, paboTodaTenb Nony4vaeTcs
OT KaXAOro COTPYyAHMKa cornacue Ha 06paboTKy €ero nepcoHasbHbIX fAaHHbIX. Takoe



cornacve paboTtofaTtesib NOMy4vaeT, €CNM 3aKOH He NpeaocTaBnsieT paboTogaresnio npasa
06pabaTtbiBaTh NepPCoOHa/IbHbIE AaHHble 6e3 cornacus CoTpyLHNKOB.

2.7. Cornacve Ha 06paboTKy MepCoHa/IbHbIX JaHHbIX MOXET 6bITb 0TO3BaHO paboTHMKOM. B
C/lyyae 0T3blBa pabOTHMKOM corfacus Ha 06paboTKy MepCcoHaIbHbIX AaHHbIX paboTogartesb
BMpaBe MPOAO/MKUTL 06paboTKy MepcoHabHbIX [aHHbIX 6e3 cornacus paboTHUKa npu
Ha/IM4MM OCHOBaHWM, YKasaHHbIX B NyHKTax 2-11 4act 1 ctatbM 6, yacTu 2 ctatbk 10 u
yacTn 2 ctatbn 11 defepanbHOro 3akoHa ot 27 nond 2006 r. Ne 152-$3.

3. XpaHeHue NepcoHasbHbIX JaHHbIX PAGOTHUKOB

3.1. JInuHble fena v IMYHble KapTOUKN XPpaHATCA B 6YMaXXHOM Buae B nankax. JINyHble gena
M NINYHble KapTOYKM HaxogAaTcsd B KabuHeTe cneuyuanncta no Kagpam B creynanbHO

OTBeAEHHOM LUKady, obecrneyrBaroLLeM 3aWmnTy OT HECAHKLMOHNMPOBAHHOMO AOCTYNa.

3.2. MNepcoHabHble AaHHble PabOTHUKOB MOTYT TakXKe XpPaHWUTbCA B 3/IEKTPOHHOM BUAE Ha
WHTEPHET pecypce 3NeKTpoHHad wkona 2.0 OT KomnaHum «Mwuput».  [JocTyn K
3NEKTPOHHLIM  6a3am  faHHbIX, COAepXalym nepcoHasnbHble [aHHble pPaboTHMKOB,

obecreyvBaeTcs CUCTEMOIM Maposieil Ha ypoBHe 6a3 fAaHHbIX. [1aponn ycTaHaBAMBaKOTCA

yuumTenem MHHOPMATUKKN M COOBLLAIOTCA UHAMBUAYAIbHO paboTHMKaM, UMEIOLMM LOCTYN K
NepCoHa/IbHbIM AaHHbIM Pab0THUKOB.

3.3. W3MeHeHve napofiel yuuTeneM  MH(OPMaTUKM  NPOUCXOAUT MO  TpeboBaHMIO

nonb30BaTenein.

3.4. TMonHbIA  AOCTYN K NEPCOHa/IbHbIM [aHHbIM PaboTHUKA UMEKOT AUPEKTOP YUpeXAeHus,
rNaBHbIA Byxrantep, cneuuanucT no Kagpam.

YacTuuHbli  gocTyn K 006paboTke MNepCcOHaNbHbIX [AaHHbIX PabOTHUKOB WMEIOT: 3aMm.

avpekTopa no YBP; 3am. aupektopa no HMP; Gyxrantep; cekpeTapb Y4ebHOW 4acTu;

FOPUCKOHCY/bT; YUUTENb MH(OPMATUKKM - K 06paboTKe TeX faHHbIX, KOTOpble HeOOXOAWMbI

A1 BbINO/IHEHNS UX HENOCPEACTBEHHBIX AO/MKHOCTHLIX 0653aHHOCTEN.

Nnyam, He yKasaHHbIM B M.3.4, HACTOALLEr0 MOJIOXKEHUS, YaCTUUHBIA JOCTYN K 06paboTke

NePCOHa/IbHLIX AaHHbIX APYrMX paboTHMKOB OCYLLECTB/ISETCA HAa OCHOBaHWMM MUCbMEHHOIO

paspeLLeHns JUPEKToPa YUPEXAeHNUA UK ero 3aMecTuTens.

3.5. KonuposaTtb ¥ [fenaTb BbIMUCKN M3 MEPCOHa/IbHLIX AaHHbIX PaboTHMKa paspeLuaeTcs

NCKTIOUNTENBHO B CNYXEBHbIX LieNISX C MUCbMEHHOIO paspeLLeHns ANpPeKTopa yUpexneHus,

ero 3aMecTuTens, rnaBHOro 6yxraarepa, cnewuuanmcTa no Kagpam.

4. Vicnonb3oBaHMe NepcoHasIbHbIX JaHHbIX PA60THMKOB

4.1. TlepcoHanbHble [JaHHble paboTHMKA WUCNOML3YHTCA AN LeNei, CBA3aHHbIX C
BbINO/IHEHWEM PabOTHUKOM TPYLOBbIX PYHKLNIA.

4.2. PaboTogatenb UCMNOMb3yeT MePCOHaNbHbIE [aHHble, B 4YaCTHOCTW, [ANA peLleHuns
BOMPOCOB NPOABMXEHNSA paboTHMKA NO CyXX6e, o4epefHOCTM NPeLOCTaBNEHNS eXXEerogHOro
OTNyCKa, YCTaHOBNeHWA pa3mepa 3apniatbl. Ha OCHOBaHMM MepPCOHasIbHbIX AaHHbIX
paboTHMKa peLuaeTcs BONPOC O AOMYCKE ero K MH(opMaumun, COCTaBMSHOLLENA CNY>XEOHYH
NN KOMMEPYECKYHO TaliHy.

4.3. Tlpyn NPUHATUM PELUEHWIA, 3aTparvMBatoLMX WHTEpecbl paboTHMKA, paboTodaTent He
MMeeT npaBa OCHOBbIBATbCA Ha MEPCOHaNIbHbIX [AaHHbIX pPaboTHMKA, MNOMYYEHHbIX
NCKIOUNTENBHO B pesyfibTaTe MX aBTOMAaTU3MPOBaHHOW 006paboTKM WM 3N1eKTPOHHOIO
noctynneHns. PaboTogaTenb TakXe He BNpaBe MPUHUMATL PeLUeHNs, 3aTparusaroLune
NHTEpecbl pPabOTHMKA, OCHOBbLIBASCH Ha [aHHbIX, [LOMYCKaloWMX [ABOSKKOE TONKOBaHue. B
C/lyyae ecnM Ha OCHOBAaHUWM MepCOHaIbHbIX AaHHbIX PaboTHMKA HEBO3MOXHO A0CTOBEPHO



YCTAaHOBUTb  KaKoi-nnm6o akT, paboTogaTenb MpeanaraeT pPaboOTHUKY NpeacTaBUThL
MUCbMEHHbIE PasbsCHEHUS.

5. MNepegaya v pacnpocTpaHeHne NepcoHasibHbIX AaHHbIX Pab0THMUKOB

5.1. Mpwn nepegadve paboTogateneM MepPCOHaNIbHLIX AaHHbIX PabOTHWMKA COTPYAHWUK A0/MKeH
[aTb Ha 3TO cornacue B NMCbMEHHOM (hopMe.
5.2. Pabotogatenb Bnpase nepefarb WH(OPMaLMIO, KOTOpas OTHOCUTCH K NepCcOHaIbHbIM
[aHHbIM paboTHMKa 6e3 ero corfacus, ecnyv Takue CBefeHUs HY)KHO nepefaTb MO 3anpocy
roCyZlapCTBEHHbIX OpraHoB, B MOPsAKe, YCTaHOBNEHHOM (efepasibHbIM 3aKOHOM.
5.3. PaboTopatenb He Brpase NpPeAoCTaB/ATb MepcOHasIbHblE AaHHble PaboTHMKa TPeTbel
CTOpOHe 6e3 MUCbMEHHOrO cornacus paboTHMKa 3a WCKIOYeHWEeM CrlyyaeB, Korpga 3To
He0OX0AMMO B LENax NpegynpexaeHuns yrpo3sbl XXU3HU 1 340p0BbI0 PaboTHMKA, a TakXke B
CMyyasx, YCTaHOB/NEHHbIX (PefepasibHbIM 3aKOHOM.
5.4. B cny4yae ecnv nuuo, obpaTumBLUeecs C 3arnpocoM, He YMOSIHOMOYEHO (efepasibHbIM
3aKOHOM Ha noslyyeHne MHMopMaumm, OTHOCALLECH K NepcoHa/IbHbIM AaHHbIM PaboTHUKA,
paboTofaTenb 0653aH OTKasaTb AWMLYy B Bblgade WH(opmauuun. Jivuly, obpaTtuslueMycs C
3anpocom, BblgaeTcs yBeoOMeHMe 06 OTKase B Bbljaye MHGopMaLmmn, Konus yBeLOMIeHUs
NOALUNBAETCA B /IMYHOE [e/10 paboTHMKA.
5.5. MNepcoHa/bHble faHHble paboTHWKA MOTYT ObITb MepeAaHbl NpeacTaBUTENAM PabOTHUKOB
B NnopsjKe, yCTaHOBNEHHOM TpyZ4o0BbIM KOZLEKCOM, B TOM 00beMe, B KaKOM 3T0 He0OX0AMMO
AN BbINONHEHWS YKa3aHHbIMU MPeACTaBUTENAMU UX (DYHKLWNA.
5.6. PaboTofaTens He BrpaBe pacrnpoCTPaHATL NepPCoHabHbIe aHHble PabOTHUKOB TPETHUM
nnuam 6e3 cornacus paboTHMKa Ha nepegady TakuxX AaHHbIX.
5.7. Cornacme Ha 06paboTKy MNepPCOHaNIbHbIX AaHHbIX, Pa3pelleHHbIX PaboTHUKOM Ans
pacrnpocTpaHeHns, O(OPMAETCA OTAeNIbHO OT WHbIX COrnacuii CyobekTa MepCcoHasbHbIX
[aHHbIX Ha 06paboTKy ero NepcoHasibHbIX AaHHbIX.
5.8. Pabotogatens 06s3aH 06ecneynTb PabOTHUKY BO3MOXKHOCTb OMPeAennTb MepeyeHb
MePCOHaNIbHbIX [aHHbIX MO KaXOW KaTeropmv MepcoHasibHbIX [AaHHbIX, YKa3aHHOW B
cornacuv Ha pacrnpocTpaHeHmne NepcoHaNbHbIX AaHHbIX.
5.9. B cnyyae ecnv ©3 npeaocTaBfeHHOrN0 paboTHMKOM COrfacus Ha pacrnpocTpaHeHue
MepCoHaNIbHbIX [AaHHbIX He CfefyeT, 4To pPaboTHWK COrnacuics € pacrnpocTpaHeHnem
NepcoHa/IbHbIX AaHHbIX, Takue NepcoHa/lbHble AaHHble obpabaTbiBatoTcs paboTodaTesieM 6e3
rnpasa pacnpocTpaHeHus.
5.10. B cnyyaeecnn ©3 nNpefocTaBfieHHOro pabOTHUMKOM  cCOrflacus  Ha  nepegady
MepCOHaNIbHbLIX JaHHbIX He CfiefyeT, YTo PaboTHMK He YCTaHOBWA 3anpeTbl U YC/OBUA Ha
06paboTKy MNepcoHasIbHbIX AaHHbIX WIN He YyKasan KaTeropum n nepeyveHb MepcoHasibHbIX
[aHHbIX, AN 06paboTKN KOTOPbIX CYOBEKT NEPCOHa/IbHbIX AaHHbIX YCTaHaB/MBAET YC/I0BUS
M 3anpeTbl, pabotogaTtesib 06pabaTbiBaeT TakMe NepcoHasbHble AaHHble 6e3 BO3MOXXHOCT
nepegaymn (pacnpocTpaHeHns, NpefoCcTaBIeHns, LOCTYNA) HEOrPaHUYEHHOMY KpYTY /L,
5.11. Cornacve pabOTHMKA Ha PacnpoCTpaHeHMe MepPCOHasIbHbIX AaHHbIX MOXET OblITb
npefocTaBneHo paboTodaTento:

* HenocpeACcTBEHHO;

* C WCNONb30BaHWEM WH(OPMALMOHHON CUCTEMbI YMOHOMOYEHHOro opraHa Mo

3aliMTe npas CyObEKTOB MEPCOHaIbHbIX AaHHbIX.

5.12. B cornacum Ha pacrnpocTpaHeHWe MepcoHasIbHbIX  AaHHbIX  pabOTHWUK Brnpase
YCTAHOBUTbL 3anpeTbl Ha nepefady (Kpome npefoCTaB/fieHUs JOCTyna) 3TUX MepCOHabHbIX
[aHHbIX paboTofaTeNto HeOrpaHMYEHHOMY KpPYry /UL, a TakxKe 3anpeTbl Ha 06paboTKy uau
ycnosusa 06paboTkn  (Kpome MoOsyyeHWs  [OCTymna) 3TUX MepPCOHabHbIX  JaHHbIX



HeorpaHuyeHHbIM Kpyrom nuu. OTka3 paboTopaTensi B YCTaHOB/IEHUM PAGOTHUKOM [aHHbIX
3anpeToB W YCNOBWIA He AONYCKaeTCs.

5.13. PaboTtogatenb 0653aH B CPOK He Mo3fHee Tpex paboumx AHe C MOMEHTA NOy4eHus
cornacus paboTHMKA Ha pPacnpocTpaHeHWe MepPCoHaNbHbIX  [JaHHbIX  0ny6/MKoBaTh
NH(opMauuio 06 ycnoBusx 06paboTKM U O HaMUYUK 3anpeToB U YCNOBUWA Ha 06paboTKy
HeorpaHWyeHHbIM KPYTOM /AL, NepCOHa/IbHbIX AaHHbIX paboTHUKA /15 pacnpoCTpaHeHus.
5.14. MMepepaya (pacnpocTpaHeHWe, MpeAocTaBfieHne, [AOCTYM) MNepCoOHaNbHbIX [aHHbIX,
paspeLleHHbIX PaboTHUMKOM A8 pacnpocTpaHeHus, [O/HKHa OblTb MpekpalieHa B 0boe
Bpems Mo ero TpebosaHuto. [laHHOe TpeboBaHMe A0/MHKHO BKIOYATb B CeOA (haMununio, nms,
0TYeCTBO (NpY HannuMmM), KOHTaKTHY UHGOopMaLuio (HoMep TenedoHa, aapec 3N1eKTPOHHOM
noYTbl WM MOYTOBbLIN afpec) pabOTHUKA, a Takke MepeyeHb MNEPCOHAIbHBIX [AaHHbIX,
06paboTKa KOTOPbIX NOAIEXUT NPEKpPaLLEHNIO.

5.15. feiictBue cornacus paboTHWKa Ha  pacnpoCcTpaHeHWe NepcoHasbHbIX — [aHHbIX,
npekpawiaeTcs ¢ MOMeHTa NOCTYMNeHns paboTogatento TpeboBaHWS, YKa3aHHOro B MyHKTe
5.14 HacToALWEro NoOoXeHUs.

5.16. PaboTHMK BnpaBe 06paTUTbCA C  TpeboBaHMEM  MpeKkpaTUTb  nepegady
(pacnpocTpaHeHve, npefocTaBneHWe, [AOCTYM) CBOUX MEPCOHaIbHbIX [aHHbIX, paHee
paspelleHHbIX 419 pacrnpocTpaHeHusi, K  0boMmy nudy, obpabatbiBaloliemMy  ero
NMepcoHaibHble AaHHble, B C/ly4ae Hecob6/lofeHus NONoXeHMn deaepasibHOTO 3akoHa OT
27.07.2006 Ne 152-®3 mnu obpaTuTbCA C TakuM TpeboBaHMeM B cyd. PaboTogaTtenb wnu
TpeTbe NNLO 0053aHO MpeKpaTUTb nepefadvy (pacnpocTpaHeHwe, npefocTaBieHue, LOCTy)
NMepCcoHaNIbHbIX AaHHbIX B TeYeHWe Tpex paboumx AHel C MOMEeHTa MoslyvyeHus TpeboBaHus
paboTHUKA WK B CPOK, YKa3aHHbIA BO BCTYMNMBLLEM B 3aKOHHYIO CU/TY pelleHuun cyfa. Ecnn
Tako CpPOK B pelleHWM Ccyfa He YKasaH, TO paboTtogatesib WM TpeTbe MU0 0653aHO
npekpaTuTb nepefady MepcoHaIbHbIX JaHHbLIX paboTHMKA B TeYeHWe Tpex paboyumx [AHen c
MOMeHTa BCTYM/IEHNA peLleHNs Cyaa B 3aKOHHYHO Cuny.

6. MapaHTUM KOH(MAEHLMANBHOCTY NePCOHabHbIX AaHHbIX PAa60THUKOB

6.1. WHdopmaums, OTHOCAWAACA K MEepCoHaNbHbIM [aHHbIM pPaboTHWKA, ABNSETCH
CNY>KeOHO TalnHOW N OXPaHAETCS 3aKOHOM.
6.2. PaboTHMK BrpaBe TpeboBaTh MOHY MHAOPMALIMIO O CBOMX NEPCOHASbHbIX AaHHBIX, 06
X 06paboTKe, NUCMO/b30BaHUN U XPaHEHW.

FOPUCKOHCY BT

1 mapTa 2021 ropa



